TIOGA COUNTY, NEW YORK

Office of the County Clerk

16 Court Street PO Box 307 Owego, NY 13827

Andrea Klett County Clerk  Suellen Griffin Deputy County Clerk  Joyce Costantini DMV Supervisor

ADMINISTRATIVE SERVICES COMMITTEE

COUNTY CLERK AGENDA
June 4, 2023
10:30 am

. APPROVAL OF MINUTES May 2, 2023
. FINANCIAL
Year to Date budget reports
. OLD BUSINESS
None
. NEW BUSINESS
Status of County Clerk’s Office and DMV
. PERSONNEL
None
. RESOLUTIONS

FO2 - Transfer of Funds 2023 Budget Modification for Purchase of
Document Scanner — County Clerk

. PROCLAMATIONS
None

. ADJOURNMENT

Clerk: . 607 687 8660 & 607 687 8686 DMV:% 607 687 8250 & 607 687 8286 @ www.TiogaCountyNY.com



ADMINISTRATIVE SERVICES COMMITTEE MINUTES

COUNTY CLERK
May 2, 2023
ATTENDANCE
Legislators: Committee Chair Legisiator D. Mullen, Legislg%é;g\%ﬁ Brown, Legislator R. Ciotoli,
Legislator W. Standinger ‘ ;ég”f%gg:
Staff: Andrea Klett, County Clerk s,ggaxvgzg;:»
Guests: Martha Sauerbrey, Legislative Chair, thhy;l‘-’ﬁﬁskellf‘

APPROVAL OF MINUTES

Motion by Legislator Ciotoli to acce
Brown, allin favor, camied.

FINANCIAL
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The Clerk updated the C%%kg%%g}gé about the Clerk's Office and the DMV. The DMV staff are

all attending virtual training on:de-escalafion and dealing with difficult customers. The
training is offered by the NYS DMV. The Clerk's Office is still working around the loss of
connectivity between NYSCEF and COTT. The Clerk stated that NYSCEF and COTT are at
least communicating via email and COTT appears to be working with NYSCEF to try to re-
estabilish their credentials. The Clerk pointed out that she will be looking at vendors at the
County Clerks’ Conference iater this month. The Clerk then informed the Committee that
she, her Deputy Clerk, and the Motor Bureau Supervisor wiil all be attending the conference
May 227 through the 24th. The Clerk also noted that she would be unable to attend the
Leaders’ meeting on May 23,

2
.



ADMINISTRATIVE SERVICES COMMITTEE MINUTES

COUNTY CLERK

May 2, 2023

PERSONNEL
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RESOLUTIONS/PROCLAMATIONS
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Committee accepted the resolution as presen

Respecifully submitted,

EXECUTIVE SESSION
Andrea Klett
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ADJOURNMENT - 10
Tioga County Clerk
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REFERRED TO: ADMINISTRATIVE SERVICES COMMITTEE
FINANCE/LEGAL COMMITTEE

RESOLUTION NO. -23 TRANSFER OF FUNDS
2023 BUDGET MODIFICATION FOR
PURCHASE OF EQUIPMENT
COUNTY CLERK

WHEREAS: The County Clerk's office has a need to purchase an additional
recording scanner to improve efficiency; and

WHEREAS: Tioga County Fixed Asset policy requires the purchase of computer
equipment to be invoiced from an equipment account; and

WHEREAS: The County Clerk has money in their budget for the purchase of this
equipment and such funds need to be moved into an equipment account:
therefore be it

RESOLVED: That the County Clerk be authorized to purchase the equipment at a
total amount not to exceed $369.00 and that the following sums be transferred:

From: A1410 - 540520 Recording/Microfilm $349.00

To: A1410 - 520621 Computer Equipment $369.00



