Personnel Committee Agenda
September 8, 2022
10:30 A.M.

APPROVAL OF MINUTES FROM AUGUST 4, 2022

FINANCIAL
¢ Benefits & Workers” Compensation Reports - Amy Poff
o Monthly Departmental Budget Tracking - Linda Parke

OLD BUSINESS
¢ Salary Study

NEW BUSINESS
» Department Head Evaluations due September 9th

PERSONNEL
e Head Count & Monthly Exam Reports - Linn Bruce

RESOLUTIONS

e Authorize Out-of-Title Pay (Motor Vehicles)

¢ Authorize Contract with Employee Network (eni) for Employee
Assistance Program

¢ Authorize Purchase of Specific Excess and Employer’s Liability

» Create and Fill Seasonal Social Welfare Examiner Positions and
Seasonal Office Specialist | Positions for the HEAP Program

* Amend Budget and Appropriate Funds (Mental Hygiene and
Public Health)

¢ Appointment of Software Support Licison (ITCS)

o Appointment of Deputy Director ITCS

PROCLAMATIONS - None

ADJOURNMENT
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REFERRED TO: ADMINISTRATIVE SERVICES COMMITTEE
PERSONNEL COMMITTEE

RESOLUTION NO.-22 AUTHORIZE OUT-OF-TITLE PAY
DEPARTMENT OF MOTOR VERICLES

WHEREAS, Article 4 Section E of the current collective bargaining agreement
allows for out-of-title pay if an employee performs the duties of a higher pay
grade for more than 20 days, and

WHEREAS, Joyce Costantini, Motor Vehicle Bureau Supervisor (CSEA SG XI), was
on a leave of absence from November 1, 2021 through December 13, 2021; and

WHEREAS, At the request of the County Clerk, Lisa Chandler, Principal Motor
Vehicle License Clerk (CSEA SG VII) carried out the duties of Motor Vehicle Bureau
Supervisor for a portion of said duration; and

WHEREAS, Legislative approval is required to authorize the payment of out-of-title
salary at the applicable higher pay grade, now therefore, be it

RESOLVED, That the Tioga County Legislature authorizes out-of-title pay for Lisa
Chandler reflective of a retroactive annual increase of $7,950.00 for the duration
from November 15, 2021 to December 13, 2021.



REFERRED TO: PERSONNEL COMMITTEE

RESOLUTION NO. -22 AUTHORIZE CONTRACT WITH EMPLOYEE
NETWORK, INC. (eni) FOR EMPLOYEE
ASSISTANCE PROGRAM

WHEREAS: Tioga County employees are covered under an Employee
Assistance Program (EAP) and the current vendor confract expires
December 31, 2022; and

WHEREAS: In accordance with the Tioga County Purchasing and Payment
Policy quotes were obtained from three (3) EAP providers; and

WHEREAS: The Personnel Department reviewed and compared the
pricing and services offered by each vendor; and

WHEREAS: Employee Network, Inc. (eni), a company that has been
providing EAP services for over 30 years and who has other NYS public
sector clients, has submitted a proposal to provide Tioga County’s EAP for
a three (3) year term at a rate of $1.32/per covered employee per month
with two (2) 1-year options to renew; and

WHEREAS: eni can provide up to 8 in-person counseling sessions for
eligible employees and members of their household, along with two hours
of training per year, and two hours of crifical incident stress debriefing;
and

WHEREAS: The EAP is a negotiated benefit for CSEA union employees;
therefore be it

RESOLVED: That the Tioga County Legislature authorizes the Chair of the
Legislature to enter into a contract with eni, subject to review by the
County Atftorney, fo administer our Employee Assistance Program for full-
time and part-time employees at a cost of $1.32/per covered employee
per month effective January 1, 2023 through December 31, 2025.



REFERRED TO: PERSONNEL COMMITTEE

RESOLUTION NO. -22 AUTHORIZE PURCHASE OfF SPECIFIC EXCESS
AND EMPLOYER’S LIABILITY INSURANCE FOR
WORKERS” COMPENSATION PROGRAM

WHEREAS: The Tioga County Self-lnsurance Plan’s excess insurance
policy and employer’s liability insurance policy expire December 31, 2022;
and

WHEREAS: The Tioga County Self-Iinsurance Plan by-laws allow for the
purchase of excess or catastrophic insurance; and

WHEREAS: The confinuance of both excess and employer’'s liability
insurance policies help to limit exposure to the Tioga County Self-
Insurance Plan; therefore be it

RESOLVED: That the Tioga County Legislature authorizes the purchase of
specific excess insurance and employer’s liability insurance, subject to
review by the County Attorney, from an A- Rated or better insurance
company for the period of January 1, 2023 through December 31, 2023 to
be paid for out of the 2023 Tioga County Self-lnsurance budget.



REFERRED TO: HEALTH & HUMAN SERVICES COMMITTEE
PERSONNEL COMMITTEE

RESOLUTION NO. -22 CREATE AND FILL SEASONAL SOCIAL WELFARE
EXAMINER POSITIONS AND SEASONAL OFFICE
SPECIALIST | POSITIONS FOR THE HEAP PROGRAM
DEPARTMENT OF SOCIAL SERVICES

WHEREAS: Legislative approval is required for the creation of any new positions
within Tioga County; and

WHEREAS: The Home Energy Assistance Program (HEAP) will tentatively begin
outreach in mid-August and be in full season on November 1, 2022; and

WHEREAS: The Social Services budget allows for the hiring of the following staff
for the HEAP Program:

Two, full-time, seasonal Social Welfare Examiners for the period September 26,
2022 through February 24, 2023 at the starting salary of $15.70 per hour, and

One, full-time seasonai Office Specialist | for the period September 26, 2022,
through March 10, 2023, at the starting salary of $§13.20 per hour, and

One, full-time, seasonal Office Specialist | for the period October 11, 2022,
through February 24, 2023, at the starting salary of $13.20 per hour, and

One, full-time, seasonal Office Specialist | for the period October 11, 2022,
through January 27, 2023, at the starting salary of $13.20 per hour; and

WHEREAS: The NYS Minimum Wage is scheduled to increase on December 31,
2022, to a rate to be published by the Commissioner of Labor on or before
October 1, 2022, and Tioga County infends to pay at least minimum wage so
the hourly rates for Office Specialist | positions will be adjusted accordingly as of
December 31, 2022; therefore be it

RESOLVED: That the Department of Social Services be authorized to create and
fill the seasonal HEAP positions listed above and where required, appoint from
the appropriate eligible list.



REFERRED TO: HEALTH & HUMAN SERVICES COMMITTEE
FINANCE COMMITTEE
PERSONNEL COMMITTEE

RESOLUTION NO. -22 AMEND BUDGET AND APPROPRIATE FUNDS
MENTAL HYGIENE AND PUBLIC HEALTH

WHEREAS: The New York State Department of Health has instituted a mandatory New York
State Health Care and Mental Hygiene Worker Bonus (HWB) Program whereby it is the
employers responsibility to submit its eligible workforce for the bonus; and

WHEREAS: A guadlified employer who fails to identify, claim, and/or pay any bonus for more

than 10 percent of bonus eligible workers may be subject to penalties of up to $1,000.00
per violation of the HWB Program; and

WHEREAS: Tioga County Mental Hygiene (TCMH) and Tioga County Public Health (TCPH)
have both identified eligible workforce employees; and

WHEREAS: Tioga County will incur no local share increase, as New York State will also
reimburse “fringe benefit” costs associated with the HWB; and

WHEREAS: Budget Officer will need to modify “fringe benefit” budget lines as is
appropriate; and

WHEREAS: Amending of Budget and Appropriation of Funds require Legislative approval;
therefore be it

RESOLVED: That the budget be modified and appropriated as follows:

From: A4210-434890-HWB1 SA Other-Health Care Workers Bonus $ 30,000.00
To: A4210-510050-HWB1 Salary All Other $ 30,000.00

From: A4309-434890-HWB1 SA Other-Health Care Workers Bonus $ 3,000.00
To: A4309-510050-HWB1 Salary All Other $ 3.000.00

From: A4310-434890-HWB1 SA Other-Health Care Workers Bonus S 60,000.00
To: A4310-510050-HWB1 Salary All Other $ 60,000.00

From: A4011-434890-HWB1 SA Other-Health Care Workers Bonus $ 12,000.00
To: A4011-510050-HWBT1 Salary All Other $ 12,000.00

And be it further

RESOLVED: That the Budget Officer is authorized to make adjustments tfo “fringe benefit”
budget lines as is appropriate; and be it further

RESOLVED: That available funds on 12/31/22 of this amendment and appropriation will be
carried forward into the New Year.



REFERRED TO: ITCS COMMITTEE
PERSONNEL COMMITTEE

RESOLUTION NO. -22 AUTHORIZE APPOINTMENT OF
SOFTWARE SUPPORT LIAISON
INFORMATION TECHNOLOGY &
COMMUNICATION SERVICES

WHEREAS: Legislative approval is required for any appointment fo a
management/confidential position within Tioga County; and

WHEREAS: The Chief Information Officer has identified a qualified candidate to
fill said position; therefore be it

RESOLVED: That the Chief Information Officer is authorized to provisionally
appoint Joseph Monroe as Software Support Licison at an annual salary of
$38,212 effective September 26, 2022, pending successful completion of civil
service examination requirements.



REFERRED TO: ITCS COMMITTEE
PERSONNEL COMMITTEE

RESOLUTION NO. -22 AUTHORIZE APPOINTMENT OF
DEPUTY DIRECTOR OF
INFORMATION TECHNOLOGY &
COMMUNICATION SERVICES

WHEREAS: Legislative approval is required for any appointment fo a
management/confidential position within Tioga County; and

WHEREAS: The Chief Information Officer has identified a qualified candidate to
fill said position; therefore be it

RESOLVED: That the Chief Information Officer is authorized to provisionally
appoint Brandon Clark as Deputy Director of ITCS aft an annual salary of $75,000
effective September 26, 2022, pending successful completion of civil service
examination requirements.



