ADMINISTRATIVE SERVICES COMMITTEE MINUTES
COUNTY CLERK
May 7, 2024

ATTENDANCE

Legislators: Committee Chair Legislator D. Mullen; Legislator J. Brown; Legislator R. Ciotoli;
Legislator W. Standinger

Staff: Andrea Klett, County Clerk
Guests: Martha Sauerbrey, Legislative Chair; Cathy Haskell, Legislative Clerk
APPROVAL OF MINUTES

Motion by Legislator Ciotoli to accept the April 2024 Committee minutes as presented.
Motion seconded by Legislator Standinger and carried.

FINANCIAL

The monthly financial reports were accepted as presented.

OLD BUSINESS

None

NEW BUSINESS

The Clerk updated the Committee on the status of the Clerk’s Office and the DMV. The
Clerk, Deputy Clerk, and DMV Supervisor will be attending the NYSACC Summer Conference
in Saratoga Springs May 19t through the 22nd. The Clerk’s office has been processing a lot of
criminal records searches since the Office of Court Administration changed their policy in
reference to companies requesting criminal searches and certificates of disposition. For the
month of April, the Clerk’s office took in $15,850.00 in search fees from three major
companies, Searchlink, Diligent data, and MetroData. The current software that the office
uses does not have a specific fee line for the searches but that will be addressed when the
conversion from COTT to Tyler is done. The Clerk will request that Tyler add fee transactions
for criminal searches and for certificates of disposition. For now though, the Deputy Clerk is
able to track the payments using the remarks field in the fee transaction for copies.



ADMINISTRATIVE SERVICES COMMITTEE MINUTES
COUNTY CLERK
May 7, 2024

PERSONNEL

None

RESOLUTIONS/PROCLAMATIONS

The resolution for the semi-annual mortgage tax distribution was accepted as presented.
EXECUTIVE SESSION

None

ADJOURNMENT - 11:05 am

Respectfully submitted,

Andrea Klett
Tioga County Clerk



